
Berkeley Lab Training (updated 4/10/2018) 

How to Waive Training in Activity Manager 
 
This tutorial shows how to waive a training requirement in Activity Manager. 
 
Who can waive training in Activity Manager: 

• Activity Lead 
• Activity Lead Designee 
• Division Safety Coordinator 
• Project Lead 

 
Why waive training?  
An activity may be designed in such a way where some staff in the activity use a ladder to 
perform their work while others in the activity do not and will not. The activity lead can waive 
the training requirement (Ladder Safety) for those staff who will not use ladders. Why? The 
training is not applicable. 
 
Step 1: Login to Activity Manager https://wpc-am.lbl.gov/ 
 
Step 2: Select the activity that has the worker whose training you want to waive. 
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Step 3: Select the worker icon. 
 

 
 
 
Step 4: Choose the worker from the membership list and then click the “I” Worker Info button 
 

 
 
Step 5: Select the training you want to waive and then select “Not performing tasks” 
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Step 6: Click “Save” 
 

 
 
 
 


