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How	to	View	the	Status	of	Workers		
This	step-by-step	shows	how	an	Activity	Lead	can	quickly	view	the	status	of	all	workers	on	one	or	
more	their	activities.		
	
	
STEP	1:	Log	into	Activity	Manager:	https://wpc-am.lbl.gov/	
	
STEP	2:	Select	“Projects”	menu	and	then	“My	Projects.”	
	

	
	
STEP	3:	Page	shows	the	status	for	Training	Completion,	Worker	Acceptance,	and	Supervisor	
Approval	for	each	activity	you	are	the	Activity	Lead	(or	Project	Lead)	for.	A	 	symbol	indicates	
that	one	or	more	workers	has	not	satisfied	the	requirements.		
	

STEP	4:	Click	the	 	to	expand	the	activity	view	to	see	the	status	of	all	workers	on	that	activity	
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STEP	5:	Lists	all	workers	on	the	activity	you	expanded	
	

STEP	6:	Locate	the	person	who	has	an	incomplete	item	and	click	 	to	expand.	THis	shows	
(reveals)	the	training	course	that	is	Incomplete.	You	can	also	access	the	person’s	full	training	
profile	in	Berkeley	Lab	Training	
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NOTE:	The	My	Projects	main	page	also	indicates	the	status	of	the	activities	within	the	Project	
	

	


