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Tutorial: How to release an activity for line management approval 
Audience: Activity Lead 
 
Background: After a risk-level 3 activity has completed the annual collaboration review 
process, the Activity Lead is notified to review and release the activity for line management 
approval. This sends the activity to the Project Lead for review and approval. 
 
NOTE: This tutorial does not walk through how to review an activity. That is a separate 
document (add link). This tutorial assumes that the Activity Lead has already participated 
in the collaboration process and has reviewed the activity and made any needed changes. 
 
You may have received an email that looks like this, informing you to Release the Activity for 
Approval.  
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START:  log into WPC: https://wpc-am.lbl.gov/ 
 
Step 1: Select the activity that shows: Collaboration Closed and that has “pending.” 
Pending indicates that it is pending Activity Lead Approval 
 

 
 
Step 2:  Select Choose an Action and “Release for approval. 
 

 
 
Step 2: Confirm your choice. 

Select the Collabora-on ac-vity A 

Select Choose an Ac-on/ Release for Approval A 
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The activity is now routed to the Project Lead to review and release for approval. 
 
On your Home screen the activity changes status to “Reviewing” 

 

Click OK A 

Ac-vity is now in Reviewing. A 


