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EXAMPLE: Entering a Waste Requisi<on for unused chemical in its original container 
 
This step-by-step shows how to requisi<on an unused chemical container. 
 

The example is a 500ml bo0le that contains 49% Chloroform, 50% Phenol and 1% 
Isoamyl Alcohol. 
 
 

 
Step 1: Login hEps://wms.lbl.gov/ 
 
Step 2: Select New Waste Requisi=on (to start a new waste requisi<on) 
 

 
 
 
 
 
 
 
 

Click this icon A 
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Step 3: Make sure the Requestor and Generator informa<on is correct | Update as needed 
NOTE: This informaBon defaults to the person who logged into the system 
 

 
 
Step 4: (A) Add Building and Room loca=on where SAA is located (B) Add Loca=on Notes 
NOTE: Start with “0” so Building 75 is entered as  075 and Room 122 is entered as 0122. 
 

 
 
 
 
 

Person reques<ng pickup A 

Person who generated the waste B 

Buildings and rooms start with “0” A 

Loca<on notes help the pick-up team find the waste B 
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Step 5: Select Waste Type  
 

 
 
Step 6 : (A) Remove Process Waste which is the default waste opBon (B) Select Unused waste in 
Original Container 
 

 
 
 
 
 
 
 
 
 

Select type of waste A 

Remove “Process Waste” A 

Select Unused Waste in 
Original Container 

B 
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Step 7: Select the Physical State of the waste (Liquid) in this example 
 

 
 
 
 
Step 8: Enter the SAA/Earliest Accumula=on Date (Listed on the SAA label) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Add the SAA start date A 

Choose physical state A 
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Step 9: Answer Yes or No to indicate if waste was generated in a posted radiological area 
 

 
 
 
Step 10: (A) Add a clarifica<on in the descrip<on to indicate what he waste is. 
 

 
 
 
 
 
 
 
 

Click Accumula<on Log tab A 

Select Yes or No A 
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Step 11: (A) Click Cons=tuent Summary (B) Click Add/Edit  
 

 
 
Step 12: Enter the contents (A) First item is Chloroform (B) 49% of the waste (C) add a new. Row 
to enter other cons<tuents 
 

  
 
 
 
 
 
 
 

Click Add/Edit  B 

Click Cons<tuent Summary  A 

Chloroform A 49% of the waste B 

Add new row D 
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Step 13: (A) Add remaining waste items (row-by-row). (B) Click save. 
 

 
 
Step 14: Add Container informa<on 
 

 
 
 
 
 
 
 
 
 
 
 
 

Add new row for Phenol and Isoamyl Alcohol including percentage A 

Save when done D 

Click Add/Edit  B 

Click Containers  A 
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Step 15: (A) Add container informa<on (B) Add waste informa<on (C) Save 
The example below is a 500-milliliter amber glass boEle with 500 milliliters of waste. 
 
 

 
 
Step 16: Cer<fy your waste 
 

 
 
Step 17: Save your waste requisi<on (at the top of the interface) 
 

 
 
 

Cer<fy your waste B 

Save your requisi<on A 

Container: 
1 Amber glass boEle that is 

500 Milliliters  

A Waste Volume: 
500 Milliliters of waste  

(full boEle) 

B 

Click Save C 
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Step 18: From Ac<ons menu, (A) Print your waste label.  
 

 
Step 19: AUer you print your label submit the requisi=on 
 

 
 
END. Afer you submit your waste requisi<on you are done. 
 
Good to know items 

 

Ac<ons menu op<ons 

Print label 
op<ons 

A 

Submit 
requisi<on 

A 

All of your 
Requisi<ons 

op<ons 

Items not picked 
up  

Things you need 
to review  


