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EXAMPLE: Entering a Waste Requisi/on for Dry Waste (Lab Debris) 
 

This step-by-step shows how to enter a 5-gallon bag of dry lab waste into the 
Waste RequisiAon System. The example includes glass, paper, plas3c, and rubber 
gloves that have been collected in a 5-gallon plas3c bag. 
 
 

Step 1: Login hEps://wms.lbl.gov/ 
 
Step 2: Select New Waste Requisi7on (to start a new waste requisiAon) 
 

 
 
 
 
 
 
 
 
 

Click this icon A 
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Step 3: Make sure the Requestor and Generator informaAon is correct | Update as needed 
NOTE: This informa3on defaults to the person who logged into the system. 
 

 
 
Step 4: (A) Add Building and Room loca7on where SAA is located (B) Add Loca7on Notes 
NOTE: Start with “0” so Building 75 is entered as 075 and Room 122 is entered as 0122. 
 

 
 
 
 
 
 
 
 
 
 
 
 

Person requesAng pickup A 

Person who generated the waste B 

Buildings and rooms start with “0” A 

LocaAon notes help the pick-up team find the waste B 
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Step 5: Select the type of waste. 
 

 
 
Step 6 : Waste Op7ons & Physical State 

(A) The type of waste is Process Waste 
(B)  The form is Liquid 

NOTE: The default Waste Op3on is “Process Waste.” If it is a different type use the magnifying 
glass to find  
 

 
 
 
 
 
 
 
 

Select type of waste A 

Accumulated waste is  
Process Waste 

A 
It is in Liquid form B 
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Step 7: Enter the SAA/Earliest Accumula7on Date (Listed on the SAA label) 
 

 
 
 
Step 8: Answer Yes or No to indicate if waste was generated in a posted radiological area 
 

 
 
 
 
 
 

Add the SAA start date A 

Select Yes or No A 
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Step 9: OPTIONAL: (A) Add a clarificaAon in the descripAon field when the waste has something 
noteworthy. In this example it contains nano parAcles. 
 

 
 
Step 10: (A) Click Cons7tuent Summary (B) Click Add/Edit  
 

 
 
 
 
 
 
 
 
 
 
 

Click Add/Edit  B 

Click ConsAtuent Summary  A 

OpAonal descripAon A 
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Step 11: Enter the contents (First item is glass) 
 

  
 
Step 12: Add remaining waste items (row-by-row). Then save. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Glass A 15% of the waste B Comment to note nano contaminaAon C 

Add new row D 

ConsAtuent and the percentage of each 
item 

A 

Save when done D 
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Step 13: Add Container informaAon 
 

 
 
Step 14: (A) Add container and waste informaAon 
The example below is (One 5-gallon Bag that contains 5 gallons of waste) 
 

 
 
 
 
 
 
 
 
 
 

Click Add/Edit  B 

Click Containers  A 

Container: 
1 Bag that is 5 gallons  

A Waste: 
5 gallons of waste (full bag)  

B 
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Step 15: CerAfy your waste 
 

 
 
Step 16: Save your waste requisiAon (at the top of the interface) 
 

 
 
 
 
 
 
 
 
 
 
 

CerAfy your waste B 

Save your requisiAon A 
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Step 17: When done, Save your waste requisiAon (at the top of the interface) 
 

 
 
Step 18: From AcAons menu, (A) Print your waste label.  

 

 
 
 
 
 
 
 
 
 
 
 

Things you need 

Save your requisiAon A 

AcAons menu opAons 

Print label 
opAons 

A 
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Step 19: AVer you print your label submit the requisi7on 
 
 

 
 
 
END. Afer you submit your waste requisiAon you are done. 
 
Good to know items 
 

 
 

All of your 
RequisiAons 

opAons 

Items not picked 
up  

Things you need 
to review  

Submit 
requisiAon 

A 


