LBNL Work Planning and Control Activity Manager User Guide

CREATE PROJECT
Project Leads begin the work planning and control process by organizing work into projects
and assigning Activity Leads.
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The first step is to create a project. A Project Lead may create a project from their Activity
Manager home page or from their MY PROJECTS page.

& Activity Manager

HOME | HAZAR % CONTROLS | MY PROJECTS | ACTIVITY SEARCH GIUNTOLI,PATRICIAM ©

MY WORK MY ACTIVITIES
o NEW | o ACTION REQUIRED | oINFORMATIONAI. I FLAGGED | o ALL
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There are no notifications There are no activities

w Activity Manager

HOME | HAZARDS & CONTROLS | MY PROJECTS | ACTIVITY SEARCH GIUNTOLILPATRICIAM ©

MY PROJECTS

There are no Projects.

The Project Lead enters the project Name, Brief Description and Activity Lead(s) (add by
clicking + Add Activity Lead) and SAVE.
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MY PROJECTS and EDIT PROJECT

The MY PROJECTS page provides Project Leads with a summary of all their Projects and
Activities. This page organizes Activities by project and provides the status of each Activity,
(developing, reviewing, collaboration, or active).

w Activity Manager

Activity Manager >

MY PROJECTS

ELECTROCHEMICAL TECHNOLOGIES m

ACTIVITY NAME ACTIVITY LEAD STATUS ©
Electrochemical Spectroscopy Jarry,Angelique Jacqueline REVIEWING
Li-ion Battery Diagnostics Syzdek,Jaroslaw Sylwester

From the MY PROJECTS page, the Project Lead can View Project information and CREATE
a PROJECT.

The View Project selection opens the PROJECT SUMMARY page. The PROJECT SUMMARY
displays all project information, Activity Leads, associated activities and their status. Select
Edit Project to revise project information, add or delete Activity Leads.

W~ Activity Manager

HOME | HAZARDS & CONTROLS | MY PROJECTS | ACTIVITY SEARCH SHUH,DAVIDK ©

PROJECT SUMMARY PROJECT ACTIVITIES

Project No.: P-CH-002 © ©
Project Name: CSD Shuh Project 1

Project Lead: Shuh,David K

Division: Chemical Sciences CSD Test Activity - Booth
Created By: Shuh,David K Booth,Corwin H

Created On: June 23,2014

— m Shuh Test Activity - Collabora...
Booth,Corwin H
BRIEF DESCRIPTION

CSD Shuh Project 1

ACTIVITY LEADS

Booth,Corwin H
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